Sample Confidentiality Agreement

Corporate Name
Corporate Address

Corporate State, City and Zip.

I understand that in the course of my assignment at “Corporate-Name” I will have access to computer equipment and software and/or other confidential data which I acknowledge is information which is proprietary to and/or a trade secret of “Corporate-Name” or its Business Partners and Customers, customers, consultants, licensors, suppliers, and affiliates.

I will not divulge or communicate to any other person, business or corporation without the express written consent of “Corporate-Name”, any and all confidential or proprietary data and information or any and all trade secrets, trade knowledge, formulas, processes, programs, training aids, printed materials, methods, books, records, client files, policies and procedures and other information relating to the operation of “Corporate-Name”, and any and all discoveries, inventions or improvements thereof made or conceived by myself or others for “Corporate-Name” whether or not patented or copyrighted.  I will not initiate or facilitate any unauthorized attempts to intercept data in transmission or attempt entry into data systems or files on which I am not specifically authorized.

I will hold inviolate and keep secret and will not at any time, whether during the term of this agreement, or after the termination thereof, without the written consent of “Corporate-Name”, disclose to any person, or use for my own benefit, or make an unauthorized copy of, any confidential or proprietary information and/or data relating to the business, planning or research activities of “Corporate-Name”, or any of its Business Partners and Customers, customers, consultants, licensors, suppliers or affiliates.

I recognize that the services to be rendered are special, unique and of extraordinary character, and that in the event of breach of terms and conditions of this Agreement, “Corporate-Name” shall be entitled, if it so elects to institute and prosecute proceedings in any court of competent jurisdiction, either in law or in equity to obtain damages for any breach thereof, or to enforce the specific performance hereof by the undersigned.

The terms of this Agreement do not apply to any information which is previously known to me without an obligation of confidence or without breach of this Agreement, is publicly disclosed either prior to or subsequent to my receipt of such information, or is rightfully received by me from a third party without obligation of confidence.  

I acknowledge that in the course of my employment I have assigned all of my right, title and interest in any work performed by me and all deliverables and products created by me or jointly by me and any other party to “Corporate-Name” if I am an employee of “Corporate-Name” or to my employer in all other cases.  
I understand my employer and “Corporate-Name” have agreed as to ownership of work product and deliverables separately.  In any event I will not pursue any ownership or other interest in such work product or deliverables including any rights as to copyright, trademark or patent.

I agree to comply with “Corporate-Name’s” policies and procedures relating to my access to “Corporate-Name’s” facilities, systems and applications including those relating to corporate information security, security, data protection and privacy.  In addition, agree not to share my personal ID(s) or password(s) with any other person and that I am responsible for any activity carried out under my name. I will only access information and systems for which I have been given authorization.  I will immediately cease access to “Corporate-Name’s” systems and applications when my assignment at “Corporate-Name” ends or I no longer am employed by my employer.  

Signature: _____________________________


Print Name: _____________________________

Date: _____________________________
