
Ebola AOD Code ID Emergency Preparation and Response Checklist
AOD Responsibilities

1. Provide comprehensive oversight for Ebola response team and MOB operations during a suspect Ebola patient response.

2. Daytime operation duties are assumed from 0745-1715

3. After hours duties are assumed from 1700-2300, weekdays and weekends as determined at specific locations from 0845-1815.

4. Inform the Office of Personnel Management in the event of a confirmed PUI being an FEHBP member

Preparation (actions)
Know the response team
1. You should be familiar with team members assigned to the response team and their back up for which you will be providing oversight
Determine the location of the isolation room
1. Know the location of the exam room the patient will be brought to in the case of a Code ID Level 1

2. This includes knowing which imaging/dental/vision locations your AOD assignment covers, as well as any additional off-site locations you may be covering

3. For AODs this also includes knowing which remote extended-hours locations your AOD assignment covers
Know where the PPE is kept
Familiarize yourself with the levels of PPE (tier 1 and tier 2)
1. Familiarize yourself with the contents of the response kits and restocking process

2. Know when Tier 1 and tier2 PPE are to be utilized

3. Know where response kits are ;located for the services you are accountable to cover are located
Have relevant phone numbers to hand
1. In the event of a Code ID Level 2, you will need to have the number of the Infectious Disease on call. Make sure you have this ready ahead of time
Have phone charged and ready
1. The designated AOD phone or your personal cell phone must be charged and in your possession for the entire time you are on duty
Remain on site
1. You must remain on site, available for the entire time you are on duty. The exception to this is when responding to an off-site Code ID, in which case your designee will assume clinical oversight responsibilities until your return
Code ID Level 1 (actions)
Respond to location of Code ID
1. When a Code ID is called from reception area, respond to location identified, bringing your phone and the number for the Infectious Disease Physician on call. 
2. The RN responder will escort the patient to the designated exam room, maintaining a 3’ distance. 
3. Provide guidance as necessary.
4. Provide guidance top secure area and limit team to essential personnel only.

· If the Code is called from the Back Office, respond to location identified.

· If at a remote location, ensure arrival of response nurse and Tier 1 PPE kit.
Provide oversight
1. Be available to answer questions and relay communication

2. Ensure proper PPE donning/doffing procedure is followed. Use competency checklist as a guide
Code ID Level 2
Respond to appropriate location
1. When a Code ID Level 2 is called from registration area, respond to registration and ensure area affected by any potential bodily fluid is cleared and secured. 
2. Do not initiate clean-up.

· Then respond to room used to isolate patient, bringing your phone and the number for the Infectious Disease Physician on call
· If the Code ID Level 2 is called from the Back Office, respond to location called.
Provide oversight
1. Be available to answer questions and relay information as requested.

2. Provide guidance to secure area and limit team to essential personnel only
3. Ensure proper PPE donning/doffing procedure is followed. 
· Use competency checklist as a guide.
Contact Infectious Disease
1. Contact the ID Physician on call and advise that you have a potential PUI. Relay answers to screening questions and results of the assessment done by the RN Responder.
Provide oversight
1. Ensure proper PPE procedure and relevant process flows are followed until patient disposition has been directed by Infectious Disease. 
2. If needed provide necessary assistance and oversight for transfer of patient
Log staff in contact
1. If patient is determined by Infectious Disease (ID) to be a Patient Under Investigation (PUI), log all staff who were in contact with patient, contact information included.
· If Code ID was called due to bodily fluid in registration area you will include potential exposure find out by referring to your records which patients were potentially exposed in registration.
Contact AC Medical Care Branch Director
1. Contact AC Medical Care Branch Director (the number will be listed on the AOD Availability Published on the Emergency Infectious Disease (ID) SharePoint on the Ebola section) and initiate NIMS

