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1. Vendor Information

Vendor Profile

	
	Background
	Vendor Responses

	
	Company’s full legal name and preferred name (short name or symbol)
	

	
	Main office and address
	

	
	Sales office for this account
	

	
	Location and purpose of other offices
	

	
	Describe the role your company will play in providing the proposed solution.
	

	
	Comments
	

	
	Business Focus
	Vendor Responses

	
	What is your organization’s primary business?
	

	
	Secondary?
	

	
	What are the organization’s future plans and direction?
	

	
	Comments
	

	
	Corporate Structure
	Vendor Responses

	
	What are the organization’s corporate structure and state of incorporation, if applicable?
	

	
	If you are a wholly owned or majority-owned subsidiary or division, what is the parent name and country/state of incorporation?
	

	
	Describe your relationship between the parent organization and its subsidiaries.
	

	
	List all corporate affiliates.
	

	
	Describe any guarantees provided by the parent organization, as they would relate to this Information/project.
	

	
	Indicate the percentage of any outside ownership.
	

	
	Is there venture capital participation? Indicate who and the amount.
	

	
	Comments
	

	
	Company Staffing
	Vendor Responses

	
	Total number of employees.
	

	
	Please attach an organization chart.
	

	
	What is the employee turnover rate?
	

	
	What was the last three years growth/decline in the number of employees?
	

	
	Number of executive and senior managers and average seniority within the organization.
	

	
	Number of product developers and average seniority within the organization.
	

	
	Number of consultants (e.g. custom developers) and average seniority within the organization
	

	
	Training and support staff and average seniority within the organization.
	

	
	Number of staff in Sales and Marketing.
	

	
	Number of staff in Administration.
	

	
	Other staff
	

	
	Comments
	

	
	Product/Service Offerings
	Vendor Responses

	
	What is the total current installed base of all products and services of your organization (licenses, sites)?
	

	
	What was the last three years growth/decline in your customer-base?
	

	
	List all products and services with their contribution (as a percentage) to total gross revenues, current installed base, and last 3 years growth.
	

	
	Comments
	

	
	Other Information
	Vendor Responses

	
	Describe any past and/or present significant strategic alliances.
	

	
	List any past and/or present memberships to industry organizations.  Have you been awarded any government contracts?  
	

	
	Pending litigation relevant to the proposed solution, its products, services and/or the subcontractors.
	

	
	Can you meet our corporate standards for Information Security?
	

	
	Do you have Continuity of Business Plan?
	

	
	When was it last tested?  
	


Financial Information

	
	Financials
	Vendor Responses

	
	Are you publicly or privately held?
	

	
	Please provide a detailed Balance Sheet
	

	
	Please provide a detailed Income Statement
	

	
	If publicly held please attach an annual report, any published bond rating.
	

	
	If privately held, who are your investors, venture capitalist, and/or financing resources?
	

	
	If privately held, attach audited financial statements for the last 2 years and two most recent quarters.
	

	
	What is your revenue to expense ratio?
	

	
	What is your burn rate  (Burn rate refers to the rate at which a startup company expends capital to finance overhead costs prior to the generation of positive cash flow)
	

	
	What contributed to your burn rate?

· Continued investment in technology (describe)

· Inadequate business model (describe)

· Excessive compensation to principals (describe)

· Other factors
	

	
	If there is not adequate capital on hand to sustain the work through the proposed contract, is there a reasonable and valid expectation of additional capital infusion (describe)?
	

	
	Current annual run rate
	

	
	Last 3 years growth (in percentage)
	

	
	Current revenues of the parent organization, if applicable
	

	
	Last 3 years growth
	

	
	Amount of debt to equity
	

	
	Total debt value to organization
	

	
	R&D budget
	

	
	Please attach an audit organization letter
	

	
	Auditor name (contact) and phone number in case of questions
	

	
	Comments
	


